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Overview: 

• Navigation to myEnrolment

• My Enrolment Advice

• myEnrolment Checklist

• Enrol via Manage myEnrolment

• Printing/syncing your timetable

Enrolment Quick Reference Guide



From the Adelaide University Home page, 

click on ‘Current students’

1. Locate Enrolment page via myAdelaide

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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You will then need to click on ‘Login to 

portal’ to enter myAdelaide - 

the Adelaide University student portal



To complete authentication, enter your 

AU student ID number

2. Complete multi-factor authentication 

Need further assistance? 

If you have any questions about setting up your account, please contact IT Support on +61 8 8302 5000.
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You will then need to enter your 

password



From the myAdelaide home page, you 

can find myEnrolment by clicking on 

'Enrol here'

3. Locate myEnrolment

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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To proceed, click on ‘myEnrolment’.



From the myEnrolment Home page, you 

can access:

• Step 1 myEnrolment Advice

• Step 2 Complete my Checklist

• Step 3 Manage myEnrolment

It is recommended to work through these 

steps sequentially.

4. myEnrolment

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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From the myEnrolment Home page, click 

on Step 1: MyEnrolment Advice or click 

MyEnrolment Advice from the top blue 

menu bar.

5. Step 1 – myEnrolment Advice

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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By clicking on ‘Enrolment Advice’ you 

will be taken to an advice page relevant 

for your program. This may be:

• your Adelaide University program 

page with the Adelaide University 

timetable (study plan)

• An FAQ page for additional enrolment 

advice 

6. Step 1 – myEnrolment Advice

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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7. Step 1 – myEnrolment Advice

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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You will need to reference your:

• Adelaide University program page and 

the Adelaide University timetable, 

• the FAQ page (if applicable) and

• your study plan to effectively plan your 

studies.



You may wish to utilise a planning tool, 

such as the Weekly Timetable Planner 

seen here, to assist mapping your 

timetable for applicable study periods. 

8. Step 1 – myEnrolment Advice

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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Using the ‘Degree Overview’ section of 

your Adelaide University program 

page, or the FAQ page (if applicable) and 

referencing your study plan, click each 

class hyperlink and choose a class to 

best suit your needs based on the days 

and times the classes are offered. 

You will need to choose a class for each 

component. (e.g. Enrolment Class 

(Tutorial) and Related Class (Lecture)).

Repeat the above steps for all courses. 

9. Step 1 – myEnrolment Advice

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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Note these on your Weekly Timetable 

Planner with your class preferences for 

all courses to make the step of enrolling 

much simpler.

Once you have selected ALL your 

classes, including all Online 

Lectures/Tutorials etc and Auto-Enrol 

classes (if applicable) record all the 

class numbers on your Weekly 

Timetable Planner. 

You are now ready to enrol!

10. Step 1 – myEnrolment Advice

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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From the myEnrolment Home page, click 

on Step 2: Complete my Checklist or 

click Checklist from the top blue menu 

bar. 

Note: Before you can enrol you must 

complete the myEnrolment Checklist 

which is a series of questions to confirm 

your personal details and fee payment 

choices. 

11. Step 2 – myEnrolment Checklist

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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Once you complete your Checklist you 

are ready to enrol.

12. Step 2 – myEnrolment Checklist

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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From the myEnrolment Home page, click 

on Step 3: Manage myEnrolment or 

click Manage myEnrolment from the top 

blue menu bar.

13. Step 3 – Manage myEnrolment

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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Select the study period as indicated on 

your Adelaide University program page 

and your personalised study plan.

Add courses using the details from your 

Weekly Timetable Planner.

14. Step 3 – Manage myEnrolment

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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Choose one Option, then select your 

Enrolment Class. 

If there are Related Classes select one 

class of each type (e.g. Seminar, 

Lecture). 

Once selected all classes, click on the 

Confirm Selected Classes button at the 

bottom of the page.

15. Step 3 – Manage myEnrolment

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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The Enrol in Classes confirmation page 

will display. 

Check all classes, then scroll down and 

click Enrol in Classes to confirm your 

enrolment.

16. Step 3 – Manage myEnrolment

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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Once enrolled into your classes, you will 

receive the following message: 

‘You have successfully enrolled in the 

following classes.’ 

A green ‘Enrolled’ box is displayed next 

to the class. 

To enrol in your other courses click Enrol 

in more Courses or click Return to 

Enrolment Summary to view your 

enrolments.

17. Step 3 – Manage myEnrolment

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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Please note: If you have successfully enrolled, but there is no 

green Enrolled box displayed, this is because there’s no day or 

room attached to the class (e.g. Online). 



Click on my Timetable from the top blue 
menu bar. 

Click on the drop-down arrow and select 
the relevant study period for a visual 
display of your courses on a weekly grid.

To print your timetable, select the ‘Print 
Timetable’ link.

To sync your timetable to Office 365, 
Google or Outlook calendars, select the 
‘Sync to my calendar’ link.

18. Step 3 – Print and Sync myEnrolment

Need further assistance? 

If you have any questions, please contact Student Assist on +61 8 7420 5101.
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Please note: Only displays classes scheduled in the selected 

week. Use arrows to scroll through and check for any variation to 

your schedule.

Online classes will not display on the Calendar view. Click the 

View as List link to see a list of your enrolment for the selected 

study period, including online classes.
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